
Mod 2 How to use LAPIT Part 3 – as an Administrator – Section 2: Managing 
Agreement Dates 

Welcome to the How to Use LAPIT: Managing Agreement Dates.  This is section two of 
a five-section series that explains all the major functions of LAPIT.  In this CBT, you will 
learn how to set or change the information about a LAP Agreement in LAPIT, including 
its dates, associated Documents, and Key Contacts. 

The main data about a LAP Agreement, such as its Agreement Number, Federal Aid 
Project Number, and LAP Project Name is created and maintained in another database, 
from which LAPIT retrieves its data on Local Agency Program agreements.  This means 
that users can’t update this data within LAPIT.  However, other pieces of information 
about a LAP Agreement can be managed using LAPIT, such as the important dates 
associated with a LAP Agreement.  

To update the relevant dates for a LAP Agreement, find the Agreement in question.  
Focus on the Local Agency of interest, and select its Agreements/Projects tab; then 
select the Project of interest from the List.  Depending on what type of Project you 
select, different kinds of dates may be shown; for instance, Construction Projects will 
have Environmental and Right of Way Certification dates, while Planning projects will 
not.  To edit a date, select the Edit link next to it in the Details panel. 

You can also manage the Key Contacts for this Agreement/Project from this page.  To 
designate a new Key Contact, select the Create Link at the top of the list of Key 
Contacts; you can either choose an existing contact to designate as Key for this project, 
or you can enter a new contact that will be added to the database.  To designate a new 
Key Contact of a type that is already in the set, select the Create link next to that type.   

For example, if this Agreement already has one Key Contact who is a Project Manager 
for a Local Agency and you need to add another, select the Create link next to the 
existing Project Manager Key Contact.  If you have two Key Contacts of the same type, 
one of them must be designated as the primary contact for that type.  The Manage 
Primaries link will appear at the top of the section if you have multiple contacts of the 
same type; use it to update which Key Contact is designated as primary for that type. 

If you need to add a new document for this Agreement/Project, the Upload LAP 
Agreement Document link at the top of the LAP Agreement Detail section opens up a 
new Add Document page, and conveniently fills out the relevant data to link it to this 
Agreement/Project. 

This concludes the How to Use LAPIT: Managing Agreement Information. 


